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Uploading Your Syllabus Into Concourse

1 Navigate to your Canvas course.

2 Click "Concourse Syllabus" in your course navigation. Note, it may be more toward
the bottom of your tool list.
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3 Click on "Upload Syllabus"

4 Click the "Select file" field. Find your syllabus file in your computer documents.
PDF is preferred, but doc/docx is allowed.
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5 Click "Upload" and your syllabus will appear in the window.

6 Your course syllabus should appear in the window.
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7 Click "Users" to view who has accessed your syllabus.
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How To Edit Your Course Syllabus Online

1 To replace your syllabus, click "Syllabus"
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2 Click "Edit"

3 Click the "Replace" field. Find your new syllabus in your computer documents.
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4 Click "Save" and your new syllabus should show in the view window.


